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What device / operating system (OS) do you mostly use to prepare your
PowerPoint lectures?

Answered: 27  Skipped: 0

Cesktop or

Apple computer
with MacO03s

iPad with i05

Tab with
Android 05
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What version of Microsoft Office (software containing PowerPoint) do you
use?

Answered: 27 Skipped: 0

MS 3ES for
Windows

ME Office 20719
fior Windows

M3 Office 2016
fior Windows

M3 Office 2013
for Windows

ME Office 2010
for Windows

M5 Office XP
for Windows

M5 365 for Mac -

MS Office fior
Android

M5 Crffice for
105 {iPad)

Any other
version (ple...
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YOUR RECORDED VIDEO QUALITY AND EFFECTS WILL BE
AFFECTED BY

= Your version of Windows / MacOS or other operating system

= Your version of Microsoft Office (PowerPoint) software

® Your microphone and soundcard quality

= Your webcam quality and available lighting (if showing yourself)

® Your internet speed (if recording on Zoom or other online program)

® The internet speed of the viewer trying to access it on LMS (student)



It is ideal to have the Office
365 version of PowerPoint

your recorded PowerPoint

to directly create a video from

J

You can download it and other
Microsoft Office products for
free from
https://www.microsoft.com/en-
us/education/products/office

y



https://www.microsoft.com/en-us/education/products/office
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Get started with
Office 365 for free

Students and educators at eligible institutions
can sign up for Office 365 Education for free,
including Word, Excel, PowerPoint, OneNote,
and now Microsoft Teams, plus additional
classroom tools. Use your valid school email
address to get started today.

Enter your school email address

ishaprem@sjp.ac.lk

GET STARTED

NOT ELIGIBLE? SEE MORE OPTIONS >

LEARN HOW TO BUY FOR SCHOOLS >
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Office 365 Education

Are you a student or a teacher?  _+8

Office 365 Education includes Microsoft Teams and other tools you w
need for your online classroom. Teams allows students and
teachers to chat, work on assignments, and co-create documents.

If you're an IT admin, sign up your school.
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Office 365 Education

Create your account
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Create password

Confirm password

We sent a verification code to ishaprem@sjp.ac.lk. Enter the code to complete
signup
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TIPS FORVOICE RECORDING

Recordings are added to the presentation on a per-slide basis - to change a
recording, you only have to re-record the affected slide or slides.

You can rearrange the order of slides after recording.

PowerPoint doesn't record audio or video during transitions between slides, so don't
speak while advancing the slide.

® |nclude a very tiny gap of silence at the beginning and the end of each slide to ensure that
your voice doesn’t get cut off while transitioning from one slide to the next.

Your mouse-clicks, key-press sounds will be heard on recording, unless you use an
external microphone close to your mouth

= Tip — minimise use of such clicks

PREVIEVV - Before you get too far down the road of recording your presentation,
make sure your audio and video sound and look the way you expect.



DEMONSTRATION OF
RECORDING ON PPT
(OFFICE 365)




A SIMPLE STEP-BY-STEP GUIDE TO RECORDING WITH PPT ON
OFFICE 365

m https://support.office.com/en-us/article/record-a-slide-show-
with-narration-and-slide-timings-0b9502¢c6-5f6¢c-40ae-bl e/-
e4/7d8741161c

Google classroom

Class code : 75mqvv2



https://support.office.com/en-us/article/record-a-slide-show-with-narration-and-slide-timings-0b9502c6-5f6c-40ae-b1e7-e47d8741161c

Including yourself on video

m Office 365 (paid version, on Windows)

® Others
a) Use Zoom

b) Use a video recorder (e.g. QuickTime on Mac), and record
yourself over the ppt show™

" npote — it won't be easy to correct recording on each slide this
way, needs to be done like a real lecture



SOME FREE SCREEN RECORDER /VIDEO EDITOR SOFTWARE

= Activepresenter
® Screencast-o-matic
® Screencast.com

® Flashback express




SAVING YOUR RECORDED

Dﬂ PPT ASVIDEO



FIRST — SAVE YOUR PRESENTATION AFTER RECORDING

= Save your (recorded) PowerPoint lecture as a presentation
(.pptx or .ppt) file by clicking ‘save’

= |f you like, save it as a PowerPoint show too (.ppsx)
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GIF

®

Account
Feedback

Options

£ Type here to search

Export

Create PDF/XPS Document

Create a Video

Create an Animated GIF

Package Presentation for CD

Create Handouts

Fﬁ Change File Type

Woice recording on powerpoint.pptx - Saved to this PC Isha Prematilleke 3 @ @

Create a Video

Save your presentation as a video that you can burn to a disc, upload to the web, or email

® |ncludes all recorded timings, narrations, ink strokes, and laser pointer gestures

B Preserves animations, transitions, and media

@ Get help burning your slide show video to DVD or uploading it to the web

Standard (480p)
Smallest file size and lowest quality (852 x 480)

[:_—-1 Use Recorded Timings and Marrations

Slides without timings will use the default duration (set below). This option includes ink and laser pointer gestures.

Seconds spent on each slide: | 05.00

1

Create
Video

&



Option Resolution For displaying on

Ultra HD (4K)~ 3840 x 2160, largest file size Large monitors

Full HD (1080p) 1920 x 1080, large file size Computer and HD screens
HD (720p) 1280 x 720, medium file size Internet and DVD
Standard (480p) 852 x 480, smallest file size Portable devices

* The Ultra HD (4K) option is only available if you're using Windows 10.



When you save as

MPEG-4 the file type
® Choose desired folder to save the video will be MP4

® | eave save format as MPEG-4 (default)

® The video creation process can take up to several hours
depending on the length of the video and the complexity of the
presentation

® For a long video, until saving is done, make sure there is power
supply and your machine won’t shut down



YOU CAN TRACK THE PROGRESS OF THEVIDEO CREATION BY
LOOKING AT THE STATUS BAR AT THE BOTTOM OFYOUR SCREEN
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File Home Insert Draw Design Transitions Animations slide show Review View Recording Help 1% Share 2 Comments
.';"'. E[’j HEE

L3 = ) | 7] B
Record Slide Save as Export

Show ~ Show to Video

Record Content Auto-play Media Save ~

I 6 I 5 1 4 I 3 I 2 I 1 I 1] I 9 I 2 I 3 I 4 I 5 1 (3 I [a]

1
* [

Click to add title

e : * Click to add text

Slide2of2 [ English (United States) Creating video for me 2 delete.mp4 Il

ﬂ £ Type here to search




DEMONSTRATION OF
SAVING RECORDED
PPT ASAVIDEO




COMPRESSING THEVIDEO (REDUCING FILE SIZE)

= New LMS <200mb per file

= Videos get larger when they
= are longer
= contain videos embedded (including yourself)
= contain many animations

= Format = .mp4




METHODS TO REDUCE VIDEO SIZE

® YouTube*

= Video compression software
= Handbrake™

= Split presentation (before or after recording but before saving as a
video file)



USING YOUTUBE TO REDUCEVIDEO FILE SIZE

® You need to have a Gmail address

= That will give you a YouTube link

= By clicking on that, you will go to Youtube

= Then you need to create your own YouTube channel / account

= On normal Youtube account you can only upload a video that is |15 minutes
long

= You need to VERIFY your Youtube account

® Can upload a video that is 12 hours long or 128GB in size!
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https://support.google.com/youtube/troubleshooter/ Supported YouTube file formats

2888402?V|S|t_|d - 63 72675 63 3 I 4749006- AL Nu::: A.:d; files, like MP3, WP;';IL.-:-:_II:‘EH Flle.«sd.;:n‘t be uploaded to YouTukbe. You can use video editing
610275633&rd=]| software B to convert your audio file to a video.

If you're not sure which format to save your video as or are getting an “invalid file format”™ error message when
you're uploading, make sure that youre using one of the following formats:

= Mav

* MPEG4
« MP4

- AV

= WY

* MPEGPS
* FLV

+ IGPP

* Wabhd

* DH=HR

* ProRes

* CineForm
* HEWC {(h26:3)

If you're using a file format that's not listed above, use this troubleshooter to learn how to convert your file.

For more advanced informaticn on file formats you can read throwgh this artscle on encoding settings B .

Salect the file format you'd like to convert

2 mewmm (Movie maker project fike), .msdvd (DVD Maker project file), .wimp (Movie maker project
filed

() .camproj {Camtasia project file)

() imaoviepraject, .dvdproj (iDVD project file), reproject (iMovie project file)
o .piv

(0 Other


https://support.google.com/youtube/troubleshooter/2888402?visit_id=637267563314749006-610275633&rd=1

INSTRUCTIONS ON HOW TO UPLOAD VIDEOS TO YOUTUBE

https://support.google.com/youtube/answer/57407?hl=en-GB

How many videos you can upload per day A

There's & limit to how many videos a channel can vpload each day. |If you get an ermor saying ‘Upload
imit reached’ when trying to upload a video, try again in 24 hours.

Limiats may vary by region or channel history. Copyright strikes do not affect how much you can upload,
but Community Guidelines strikes do.


https://support.google.com/youtube/answer/57407?hl=en-GB

UPLOADING A LECTURE WILL TAKE SOME TIME
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@ Getting Started Yahoo - login  PKP WHO/ISUP Classific.. A Photoshop 101: AC... " Adobe Education E.. @ 4 Hour Photoshop... ) Let'sPlay - ifix @ Education.isupweb.... Other bookmarks

Video uploading

Your video is still uploading. Keep this browser tab open until uploading is
complete. Your video will be private once uploading and processing is finished.
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verify youtube account -+ X | M Your newest survey respc X @ Channel videos - YouTub: X @ SurveyMonkey Analyze - X | & record namation powerpc X | B Microsoft Powerpoint 20

G
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@ Getting Started Yahoo - login PP WHO/ISUP Classific... EF Photoshop 101: A C... EF Adobe Education E.. @ 4 Hour Photoshop... XY LletsPlay-iflix @ Educationisupweb....

Video processing

The standard definition (SD) version of your video needs to finish processing

before your video is private on YouTube

HYPERTENSIOM 2020 original
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Video processing

The standard definition (SD) version of your video needs to finish processing
before your video is private on YouTube
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Fibrinoid necrosis (necrotizing arteriolitis)
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Fibrinoid necrosis (necrotizing arteriolitis)
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change in malignant
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Do not let the
technology beat you

Do test recordings
to get used to it




