HOW TO MAKE A ZIP FILE

1. Put all files into one folder.

= | Sample Evidence

Share View

Recycle Bin > Sample Evidence

~
3 Quick access
Desktop

Anonymous  Sample ¥ Downloads
Evidence

=] Documents
Description
&=/ Pictures
Clips
2

Annual Academi

Form
§ std-grievances
i W o

History Book & This PC
Photos 2
# 3D Objects

[ Desktop

=l Documents
3 items

Home Share View
PDF (7]

e B 0 1+ > Sample Evidence v O Search Sam|

~
o s Quick access

}

& Open

Pin to Quick access

PDF

lescription Letter Photo

Open in Visual Studio
Browse in Adobe Bridge CS6
Add to MPC-HC Playlist

Play with MPC-HC

Scan with Microsoft Defender...

Give access to >
Restore previous versions
@ Burn with Nero >

& jetAudio >

Include in library >
Pin to Start
p ﬂ Add to archive...
B3 Add to "Sample Evidence.rar”

m Compress and email...

= £8 compress to “Sample Evidence.rar and email

Send to > | @ Bluetooth device

Cut ¢ Compressed (zipped) folder

Copy B Desktop (create shortcut)

= Documents
Create shortcut

Fax recipient

¥

9 Delete
“/ Mail recipient

~2 DVD RW Drive (F:)

Rename

Properties




3. After creating zip file, type suitable name.
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